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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Mehdi Gandomi
	SUPERVISOR'S CLASS: Supv HEP Utility Engineer
	personnel analyst: BLS
	personnel date: 09/28/11
	PERCENT OF TIME: 












50%










25%
	activity: POSTION SUMMARY
Under the direction of the Chief, Compliance and Regulatory Branch, State Water Project (SWP) Power and Risk Office (PARO), the incumbent is responsible for representing California Department of Water Resources (CDWR) SWP as its designated Confirmations Manager, working with and assisting CDWR’s SWP Credit Manager in a learning and support role as well as duties and assignments relating to CDWR’s Compliance Program in regards to activities associated with North American Reliability Corporation (NERC) and Western Electricity Coordinating Council (WECC).  

ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance, exercise good judgment and attitude and have good organizational skills and follow through.  The specific duties are as follows:

Support the Compliance & Regulatory Office with the reliability procedures set forth by the North American Electric Reliability Corporation  and the Western Electric Coordinating Council in preparing technical filings pertaining to the electrical operations of the State Project and its effects on the Bulk Electric System.  This includes responses and communications as necessary to meet the Electrical Reliability Compliance requirements.  Participate in internal audits of the Electrical Operations and Maintenance of the SWP, and the Document Management of the Electrical Compliance Program.  Monitor upcoming due dates on possible violations pertaining to the NERC’s Standards to ensure a reliable electrical system; develop and track all mitigation plans, mitigation plan completions, requests of exemptions, mitigation plan extensions and any other items and documents due to the Compliance and Regulatory Office by other parties, staff, and offices.

Prepare the more complex engineering studies and evaluate power trading confirmations by validating and cross checking deal terms identified on trade tickets, broker statements, and counter-party confirmations.  Independently resolve any disparities between counter-parties as well as CDWR’s records and systems as necessary.  
	classification: Associate HEP Utility Engineer 
	appointee: Vacant
	dwr position number: 1501-3675-003
	sap personnel no: TBD
	sap position number: 50001773
	division: SWP PARO/Energy Risk Management Section 
	mcr: 1
	percent 2: 






25%
	activity2: Analyze to confirmations and ensure that non-commercial terms meet the requirements and standards of PARO’s Contracts branch and that confirmations from counter-parties do not incorporate language detrimental to CDWR and the transactions in question.  Interpret CDWR's Risk Policy relating to confirmations to ensure compliance.  Responsible for compiling and maintaining confidential confirmation information and securing hard copies in a locked, fireproof cabinet.

Expand in-depth knowledge of CDWR’s SWP Credit Manager processes by maintaining the various modeling tools used by the Credit Manager. May act for the Credit Manager. Use various PC applications including spreadsheets, databases, and presentation software to monitor the Department’s credit exposure to its counter-parties, including the CAISO. Participate and represent DWR at meetings which may require driving a vehicle on public roadways.

SPECIAL REQUIREMENTS
The ability to make sound independent technical decisions in support of the tasks outlined above.  Use sound engineering principles to solve problems across multidisciplinary projects. Use computers and software to organize and analyze data and information accurately and at times under tight time constraints.  Communicate effectively, both verbally and in writing.  Maintain good interpersonal relationships while at times working under stressful conditions due to tight time constraints.  Attend meetings for extended periods with little or no breaks.  Take initiative and follow through on any other duties as required.

A valid California drivers license is required.

	supervisor name: Mehdi Gandomi
	employee name: Vacant


